MexayHApOaHbIN I THYECKUIN KOJEKC apXUBUCTOB
[Ipunsr na 3acenanuu ['eHepanbHoi accamOiien Mex1yHapOJHOTO COBETa apXUBOB
(ITexun, centsa6pn 1996 1.)

BBE/JIEHUE

01. MexnyHapOIHBIM JTHYECKHM KOJEKC apXMBUCTOB JOJDKEH YCTAaHABIMBATH
BBICOKHME CTAaHIApThl MOBEIACHUS ISl apXUBHOM npodeccun. OH JOHKEH 3HAKOMMTD
HOBBIX WJIEHOB Ipodeccud C HTUMHM CTaHJApTaMM, HAIOMUHATh OIBITHBIM
apxuBuUCTaM 00 UX NPOPECCHOHAIbHOM  OTBETCTBEHHOCTH U  BHYIATh
OOIIECTBEHHOCTH YBEPEHHOCTH B IIPO(ECCHH.

02. TepMuH «apXWBUCTBD, WUCIOJB3YEMBIM B 3TOM KOJEKCE, TOJKEH OXBAThIBAThH
BCEX TE€X, KTO 3aHUMAETCAd KOHTPOJIEM, YXOJOM 3a apXUBaMHU, HX XPAHCHUEM,
o0ecreyeHneM COXPaHHOCTH U YIIPaBICHUEM.

03. HeoOxoauMo yOexaaTh YUpEKJACHHUS, OCYIIECTBISIIONINE TPYAOYCTPOMCTBO, H
apXHUBHBIE CIY>XObI TPOBOAUTH IOJIUTHKY U TMPAKTHUKY, KOTOPHIE CIIOCOOCTBYIOT
BBITTOJIHEHUIO ATOTO KOJAEKCA.

04. Komekc uMeeT LEeNpl0 YCTAHOBUTh ITHYECKHE PAMKH, KOTOPBIMH JIOJKHBI
PYKOBOJICTBOBAThCS YJIeHbI MPOGECCUu, U HE MpeiaraeT cneuu@uueckux perieHui
10 KOHKPETHBIM MPOOIEMaM.

05. IlpuHUHNBI CONMPOBOXKIAKOTCA KOMMEHTAPUAMM; NPUHUUIIBI U KOMMEHTapUH,
BMECTE B3SThIE, PEJCTABISIOT COOOM DTHUUECKHI KOJIEKC.

06. Kozekc 3aBUCUT OT TOTOBHOCTH apXMBHBIX YUPEKIECHUN U MPOo(decCHOHATBHBIX
acCcolMAIMil €ro BBIIOJHATb. DTO MOXET MPOUCXOAWTh B (OpMe MOBBILLIECHUS
KBaJIM(UKALIMKA U CO3/IaHUsl MEXaHU3Ma JUIsl PyKOBOJCTBA, B CIy4yasiX COMHEHUS —
JUIL  paccielloBaHUS HEITUYHOTO TMOBEACHUA M, €clu OylnerT MpU3HAHO
1eJIeco00pa3HbIM, AJIs MPUHITHS CAaHKIIUH.

[MPUHIMITBI U KOMMEHTAPHUU OTUYECKOI'O KOJEKCA

l. ApXWBHUCTBI [OJKHBI 3allUIIaTh LEJIOCTHOCTh AapXWBHBIX MAaTEpUAJIOB H
rapaHTUPOBATh WX COXPAHHOCTh TaKUM O0Opa3oM, YTO OHU OydyT MPOJOJIKATH
OCTaBaThCSl JOCTOBEPHBIM CBUICTEIHCTBOM TMporuioro. Ilepseiimieit 00s13aHHOCTBIO
aApPXUBHUCTOB SIBJIIETCS OOCCTICUCHHE IIEIOCTHOCTH M COXPAHHOCTU JOKYMEHTOB,
MEPEIAaHHbIX HA XPAHEHHUE.

J1J1sl BHITIOJTHEHUS 3TOM O0S3aHHOCTU OHM JIOJKHBI YBaXKaTh 3aKOHHBIE, TOPOM
POTUBOPEYMBBIEC MPaBa U MHTEPECHl paboToaaresniei, BiaaenbleB-COOCTBEHHUKOB U
NoJIb30BaTeNie, mponuioe, Hactosimee u  Oyaymee. OOBEKTUBHOCTh U
OecrnpucTpacTHOCTh APXUBUCTOB SIBIISIIOTCS MEpPUJIOM HMX mnpodeccuoHanuzMa. OHu



JOJDKHBI OKa3bIBATHL COIIPOTHUBIICHUC JII-06OMy JAaBJICHUIO, HAIIpaBJICHHOMY Ha
MaHUITYyJIUPOBAHHUEC C IOKYMCHTOM, C ILCJIbIO COKPBITHA NI NCKAKCHUA (1)21KTOB.

2. ApXHMBHUCTBI JOJDKHBI OCYLIECTBISATH 3KCHEPTH3Y LEHHOCTH, OTOOP ApXUBHBIX
JOKYMEHTOB U pabOTy ¢ HUMU B UX UCTOPUUYECKOM, IIPABOBOM U aAMUHHUCTPATUBHOM
KOHTEKCTE, COXPaHsA IPUHLIMII [IPOUCXO0XKICHUA JOKYMEHTOB.

ApPXUBHUCTBI JIOJDKHBI OCYIIECTBISITh CBOM OOS3aHHOCTH M (QYHKIUH B
COOTBETCTBHMM C aPXMBHBIMU IPUHIUIIAMHA U MPABUIIAMU, PETYJINPYIOIAMU CO3JaHNE
Y XpaHEHUE TOKYMEHTOB B JICJIONIPOU3BOJICTBE, BKIOYAs JJICKTPOHHBIEC TOKYMEHTBI U
MyJIbTUMEANA, WX OTOOp M KOMIUIEKTOBAaHHE HMH apXHBOB, OO€cCIeYeHHE
COXPAaHHOCTH M  KOHCEpPBAallMM BBEPEHHBIX WM  JIOKYMEHTOB, a  TaKXKe
CUCTEMATH3ALHMI0, OMMCAHKE, IMyOIMKAIMIO W NPENOCTaBICHNAE AJI1 UCIOJIb30BaHUS
ApPXUBHBIX JIOKYMEHTOB. APXHMBHUCTBI JOJDKHBI IPOBOJMTH 3KCHEPTU3Y LIEHHOCTU
JOKYMEHTOB O€CIIPUCTPACTHO, ONUPASICh NP MPUHATHH PEIICHUN Ha JOCKOHAJIBHOE
3HaHWE aJMHUHUCTPATUBHBIX TPEOOBAaHUM W MOJUTHKU KOMILJIEKTOBAHHUS CBOEIO
yupexacHuss. OHM JODKHBI CUCTEMAaTU3MpPOBAaTh M ONMCHIBATH JIOKYMEHTHI,
O0TOOpaHHbIE HA XpaHEHUE, B COOTBETCTBUM C apXUBHBIMU MPHUHIMIAMH (2 UMEHHO,
IPUHIUIIOM IIPOUCXOKJICHUS M MPUHUUIIOM IOJJIMHHOIO MOPSAAKA) U IPHUHITBIMA
CTaHJapTaMH TakK OBICTpO, KaK IO3BOJIAIOT HUX PECYpChbl. APXHUBHUCTBHI JOJIKHBI
npuoOpeTaTb JOKYMEHTBI B COOTBETCTBUM C MLEIAMH U PECypcaMHh CBOMX
yupexaeHuil. OHM He JOJDKHBI CTPEMHTHCS K MNPUOOPETEHHIO JOKYMEHTOB WIIH
IPUHUMATh UX, €CIM 3TO MOXET CO3[aTh YIpo3y LEJOCTHOCTH MU O€3011acCHOCTH
JOKYMEHTOB; OHM JIOJDKHBI COTPYAHMYATh B IEJSIX OOECHEeUeHHs XpaHEHUs ITUX
JOKYMEHTOB B HauOoyiee TMOAXOMSAUIEM XpaHUIUIIE. ApPXUBHUCTBl  JOJIKHBI
COTPYAHMYATh B BO3BPAILICHUH NIEPEMELIEHHBIX ApXUBOB.

3. ApXUBHCTBHI JOJKHBI 3aIUINATh MOJJIMHHOCTh JOKYMEHTOB BO BpPEMs apXUBHOMU
00pabOTKM, XpaHEHUS M HCMOJb30BaHUS. APXUBHUCTBI HE JIODKHBI JOIYCKATh
CHW)KCHHUSI apXWBHOW IIEHHOCTH JOKYMEHTOB, BKJIIOUas DJICKTPOHHBIC TOKYMEHTBI
WM JOKYMEHTBI, CO3JaHHBIE HA OCHOBE CPEACTB MYJIbTUMEIWA, B IMPOIECCe
apXWBHOW pabOTHI 1O IKCTIEPTU3E IIEHHOCTH, CUCTEMATHU3AIMK U OITUCAHHUIO, a TAKKe
IIpY KOHCEPBAIlMU W HCIOJIb30BaHUU. JIt00ass BIOOpKa JOJKHA OCYIIECTBIATHCS HA
OCHOBE TIIATEJILHO pa3pa0OTaHHBIX METOJIOB M KPUTEPHEB. 3aMeHa ITOTAHHUKOB
JIPYTUMU HOCHUTEIISIMA  JIOJDKHA TPOU3BOJUTHCA C YYETOM OPHINYECKOH M
WH(OOPMAITMOHHOW IIEHHOCTH JOKYMEHTOB. IIpw BpeMEHHOM WU3BATHH W3 Jena
JIOKyMEHTOB OTPAaHUYCHHOTO TOJIb30BaHUS HEOOXO0IMMO HH(POPMHUPOBATH 00 ATOM
dakTe mojap30BaTeIs.

4. ApXUBHUCTBI JOJDKHBI OOECIEUYHUTh JOCTYMHOCTh U TOHSITHOCTh apPXHUBHBIX
MaTepuasioB. ApPXUBHUCTBI JIOJDKHBI OTOMpaTh JOKYMEHTBI [IJIi XpaHEHUs WIH
YHUYTOXKEHUSI TaKUM 00pa3oM, 4TOObI, MpPEXJIE BCEro, COXPAHUTh OCHOBHOE
CBUJIETEIBCTBO JESITEILHOCTH JIMIA WM YUPEKIEHUS, KOTOPbIE CO3JaIM U coOpasin
JOKYMEHTBhI, HO YUYWThIBasg TMpPU OSTOM HM3MEHSIOUIMECS HCCIEA0BATEIbCKHUE
NOTPEOHOCTH. APXMBUCTHI JOJDKHBI 3HAaTh, YTO MPUOOpETEHHE JAOKYMEHTOB



COMHHUTCIIBHOTO IIPOHUCXOXACHUA, XOTSA MW IMPCACTABIAIOINNX HMWHTCPEC, MOKET
MMOOHIPATL PAa3BUTHUC HE3aKOHHOM KOMMGp‘-IGCKOfI ACATCIBbHOCTH. Onn JOJDKHBI
COTpyAHUYAaTb C OPYIMMH apXUBUCTAMHW W HPABOOXPAHUTCIIbHBIMU OpIraHaAMH,
3aHUMAarOMUMHUCA 3aACPKAHUCM U Cy,[[e6HBIM IMpeCICAOBAHUCM JIMIL, IIOJ03PCBACMBbBIX
B BOPOBCTBC apXHUBHBIX TOKYMCHTOB.

5. ApXMBHUCTBI JIOJKHBI JTOKYMEHTHPOBaThb U OBITh CHOCOOHBIMHM ONpaBIaTh CBOU
JNEUCTBUSL € AapXMBHBIMU MaTepuaJlaMd. ApXMBHUCTBl JOJDKHBI  OTCTauBaTh
HOPMAaTUBHBIE IPaBWJIA XPAHEHUs] JTOKYMEHTOB B TEUEHUE BCETO MX >KU3HEHHOI'O
UKJIAa U COTPyAHMYaTh € (POHI000PA30BATEISIMU B BONPOCAX MPUHATUS HOBBIX
dopmaToB (HOcuTese) M HOBOM MPAKTHUKW YIpaBieHus uHHpopmarueil. OHu
JNOJDKHBI  ObITh HE TOJBKO 03a00Y€HBl KOMIUIEKTOBAHUEM CYIIECTBYIOIIMMHU
JNOKyMEHTaMH, HO U oOecreurBaTh, 4YTOOBI TEKyIlas HH(POPMALMS H aAPXUBHBIC
CUCTEMBI C CaMOr0 Ha4ajla BKJIIOYAJIM MPOLEAYpPbl, MOAXOAAIINE ISl XPaHEHUS
LEHHBIX JOKYMEHTOB. APXUBHUCTHI MIPU MPOBEJICHUN NEPETOBOPOB € JOJKHOCTHBIMU
JULAMH, OCYLIECTBISIIONIMMHU Mepefadyy JOKYMEHTOB, WJIM C BJIaJENIbLIAMH
JOKYMEHTOB JOJDKHBI CTPEMUTHCA K MPHUHATHIO CHPABEJIMBBIX  PELICHUH,
OCHOBAHHBIX Ha MOJIHOM MOHUMAaHUU (€CJIM 3TO MPUMEHUMO) CIEAYIOIUX (PaKTOPOB:
IOJIHOMOYMSI Ha Tepeady, JapeHue Wid Npoaaxy; (pruHaHCOBbIE JOTOBOPEHHOCTU U
BBIT0/1a; IUIaHBI HA 00pabOTKY JOKYMEHTOB; aBTOPCKOE IPaBO U YCJIOBHS JOCTYIIA.
ApPXUBUCTBI TOJDKHBI XPAaHUTh ITOCTOSIHHOE JIE€JI0, JOKYMEHTHPYIOUIEE MOCTYIUICHMUS,
KOHCEPBAIIMIO U BCIO MPOBEICHHYIO apXUBHYIO padoTy.

6. ApXUBHUCTBI JOJDKHBI COJAEHCTBOBAaTh MAKCHMAJIBHO IIUPOKOMY JOCTyNy K
apXMBHBIM MarepuaiamM U oOecrneuuBaTh OECHPUCTPACTHOE OOCIY)KMBAaHUE BCEX
MoJIb30BaTeNiel. ApXUBUCTHI JIOJDKHBI CO3/1aBaTh Kak OOIIMM, Tak M CIEHHaTbHBIN
Hay4YHO-CIPABOYHBIN anmnapar Ha BCE JOKYMEHTBI, HAXOIAIINECS Y HUX Ha XPaHECHUH.
OHM JOKHBI BCeM IpejuiaraTh  OECpPUCTPACTHOE  KOHCYJNBTUPOBAHHE U
UCIIOJIb30BaTh HMEIOLIMECS PEecypechl HJsi MPEeAOoCTaBieHUsA COaJaHCUPOBAHHOIO
aCCOPTHMEHTA yCIIyr. ApXUBUCTHI JOJHKHBI OTBEUATh BEXKJIMBO Ha BCE 0OOCHOBaHHbBIE
3arpockl 0 CBOMX (POHIaX U COAEUCTBOBATh MX HauOOJee IMPOKOMY HCIIOJIb30BAHUIO
B COOTBETCTBUHU C MOJUTHUKON YUpexkAeHUs, 00eCTieYeHUEM COXPaHHOCTH (POHIOB,
IPABOBBIMU COOOPAKEHUSIMU, WHAMBUAYAIbHBIMU MpaBaMH U COTJIAIICHUSMU O
napeHu. OHU JOJDKHBI OOBSCHATH MOTEHIMAIbHBIM IOJIb30BATENISIM YMECTHBIE
OTPAaHWYECHUSI U CHPABEIJIMBO MPUMEHATh UX. APXUBHUCTBI HE JIOJHKHBI JOIMYCKATh
HEOOOCHOBAaHHBIX OIPAHMYEHUN JOCTYNa M HMCHOJB30BaHMs, HO MOTYT Mpejjararb
WM TIPUHUMATh KaK yCJIOBUE KOMIUIEKTOBAHUS YETKO YCTAHOBJIEHHBIE OTPAHUYECHUS
Ha JJUMUTUPOBaHHBIA nepruod. OHU JOJKHBI YECTHO COOJII0IaTh U OECpUCTPaCTHO
BBITIOJIHATh BCE COTJIALICHUS, 3aKJIIOYEHHbIE BO BpeMsi MPUOOPETEHHs] MaTepUasoB,
HO B MHTEpecax Jubepanu3aliu JOCTYTa J0JKHBI 3aHOBO IIPOBECTH MEPETOBOPHI 00
YCIIOBUSIX B COOTBETCTBUU C U3MEHEHUSIMHU OOCTOSATEIBCTB.

7. ApXI/IBI/ICTBI JOJDKHBI YBaXKaTb HMHTCPECHI KaK OOCTyIlda, TaK W 3allHUThI TalHBI
YaCTHOM >KWU3HU U I[GﬁCTBOBaTB B I'paHHIIaX COOTBCTCTBYIOHICTO 3aKOHOOATCIbCTBA.
ApXI/IBI/ICTBI JOJI’KHBI 3a00TUTBHCI O 3alIUTC KOPIIOPATHUBHBLIX M JIMYHBIX HHTCPCCOB



TaK)Ke, KaK M yYUTHIBATH COOOPaKEHUS HAITMOHALHOI 0€30MacCHOCTH, HE YHUUTOXKAs
uHpOpMaIlii, OCOOCHHO B CiIy4ae 3JIEKTPOHHBIX JTOKyMEHTOB, I7iec OOHOBJICHHE H
YHHUYTOKCHHE SIBIISIOTCS OOMICTIPUHSITON NMpakTUKoi. OHU JTOJDKHBI YBaXKaTh MPABO
YaCTHOW COOCTBEHHOCTH OTHEJIBHBIX JIUI], CO3JIABIIMX JOKYMEHTHI WJIH CBEICHUS,
KOTOPBIE 3TH JJOKyMEHTHI COJIEPKaT, B OCOOCHHOCTH TeX, KTO HE UMEET IIpaBa rojoca
B JIeJIC UCIIOJB30BAHUS U XPa "HEHUSI MaTEPHAJIOB.

8. ApXMBHUCTHI JOJHKHBI UCTIOJIB30BATh OKa3aHHOE UM JIOBEpUE B OOIMX UHTEpEcax U
n30eraTh MCMOJIb30BAHUSI CBOETO TOJIOKEHHS [IJIi HEUECTHOTO YIOBJIETBOPEHUS
CBOMX WJIH YYyXUX MHTEPECOB. APXUBHUCTHI JOJKHBI BO3JIEPKUBATHCSA OT JIEUCTBHM,
HAaHOCAIIMX  yImiepd WX TpodecCHOHaTbHON  4YHCTOTE, OOBEKTHBHOCTH W
oecnpuctpacTHocTH. OHM HE TOJDKHBI U3BJIEKATh 1S ce€0s1 (PMHAHCOBYIO MIIA KaKylO-
au00 JIpYryro BBIFOAY B YyIIEPO YUpEKACHHUSAM, HCCIEAOBATENAM WM KOJJIEraM.
ApPXUBHCTHI HE JTOJDKHBI JINYHO COOMPATh OPUTHUHAJBI TIOKYMEHTOB HJIM Y4acTBOBATh
B JIIOOBIX KOMMEPYECKHUX CeNIKaxX ¢ JoKyMeHTamMu. OHM 10JKHBI n30eraTh 1eUCTBUM,
KOTOpbIE MOIJIM Obl CIPOBOIMPOBATH B OOIIECTBE CTOJIKHOBEHHWE HWHTEPECOB.
ApXHMBHUCTBI MOTYT HCIIOJNIB30BaTh (OHABI WX YUPSKACHUH JUISI  JIMYHBIX
WCCJICIOBAHUM W IMyOJIMKAIUi, MPOBOJIA 3Ty pabOTy Ha TEX K€ YCJIOBHUSX, UYTO U
npyrue uccinenoBatenn 3TUX GoHAoB. OHU HE JOMKHBI PACKPHIBATH WM
UCIOJIb30BaTh MH(OPMAIUIO, MOJYYEHHYIO0 B Pe3yJibTaTe paboThl C JOKyMEHTaMH,
JOCTYIl K KOTOpbIM orpaHudeH. OHU HE JOJDKHBI MyTaTb CBOM JIMYHBIC
UCCIIEIOBATENIbCKUE WM  IyOJIMKATOPCKHME MHTEPEChl € MOPYYEHHBIMH UM
npoeCCHOHANBHBIMU WJIM aJIMUHUCTPATUBHBIMU 00si3aHHOCTSIMU. [Ipu pabote ¢
dboHIaMU CBOMX YUPEKACHUIA apXUBUCTHI HE JOJDKHBI UCIIOJIB30BAaTh B CBOMX IIEJIAX
MMEIOIINECS Y HUX CBEJICHUS O HEONMyOJMKOBAHHBIX HaXOJKax HCcieaoBarenei 6e3
NPEeIBAPUTEILHOTO HH(POPMUPOBAHUS HCCIENOBATENEd O HAMEPEHHHM apXHBHCTA
BOCIIOJIB30BaThC JTHUMHU cBeAeHUsIMU. OHM MOTYT Jenatb 0030pbl M JaBaTh
KOMMEHTapuu K paboTam JApPyTUX MO UX TeMaTUKe, BKJItouas paboThl, OCHOBAaHHBIC Ha
JIOKYMEHTaX WX COOCTBEHHBIX YUPEXKIEHUH. APXUBUCTHI HE JOJDKHBI TMO3BOJIATH
MPEACTaBUTENSIM JIPYTUX Tpodeccuili MemaTbh WM BBITIOJNHITH CBOKO PabOTy u
00513aHHOCTH.

9. ApXuBHUCTBI JOJDKHBI IIOBBIIIATH CBOE€ NPO(ECCHOHATBLHOE MAaCTEPCTBO,
CUCTEMATHUYECKU W TIOCTOSIHHO COBEPIICHCTBYSl CBOM apXWBHBIC 3HAHUSI U JEJSCH
pe3yJibTaTaMu CBOMX MCCJICIOBAaHUM M OMBITOM pabOThl. APXUBUCTBI JTOJKHBI
CTPEMHUTBCS K JOCTIKCHHUIO B3aWMOIIOHMMaHUs C KoJuleramMu Mo mpodeccud,
COBEPIIICHCTBOBATh HABBIKM OIEHKH CBOETO W 4YY>KOr0 TpPyJa, BHOCHUTh CBOUMH
3HAHUSMHM BKJaJ B TOBbIIeHHE J(GOEKTUBHOCTH pabOThl KOJJICKTHBA U
obOecrnieunBaTh MOJYMHEHHBIM COOTBETCTBYIOIINE YCIOBUS Pa0OThI U 00yUCHHUS.

10. ApXuBHCTBI JOJKHBI CIIOCOOCTBOBATh OOECIEUYCHHIO COXPAaHHOCTH U
MCIIOJIb30BaHUI0 MUPOBOTO JOKYMEHTAJILHOTO HACJleAHsl B COTPYJIHHUYECTBE APYT C
JPYTOM U C MPEACTABUTEISIMU JpYyTrux npodeccuil. ApXUBUCTHI JOJKHBI CTPEMUTHCS
K PacIIMpPEeHUIO COTPYIHUYECTBA, U30eraTh KOHPIMKTOB C KOJJIEraMmu 1o npodeccuu
U pa3peliaTtbh BO3HHUKAIOIIKUE MPOOJIEMBI, MOOLIPSS MPU 3TOM CTPOroe coOJto/IeHHe



apXUBHBIX CTAaHIAPTOB M ATUYECKUX HOPM. APXUBHUCTBI JIOJDKHBI COTPYIHUYATh C
MPEACTAaBUTEISIMI POJCTBEHHBIX MPOQEecCHii Ha OCHOBE OOOIOHOTO YBaXXEHUS U
B3aMMOIIOHUMAaHUs



